NATO UNCLASSIFIED


PART I
POST NUMBER: IJC PTFSTG 0010
CLOSING DATE: 19 December 2010
HEADQUARTERS / UNIT: HQ IJC, CJPOTF
LOCATION: KABUL, AFGHANISTAN

JOB TITLE: Local Training Support Group & Instructor Journalism
GRADE: ICC IIIA

The benefit package includes:

- € 6273.00 monthly salary, tax-free in the host country.

- € 74.04 per day spent in the Theatre
(€ 42.31 Hazard allowance + € 31.73 austere living allowance).
- Installation allowance equal to one-month salary
(50% to be reimbursed if not completing two consecutive years of service).
- Accommodation in the Camp, free of charge.

- Meals of good quality available to purchase.

- Laundry at nominal charge.

- Two days of annual leave per month.

- Start of Tour & End of Tour paid transportation.

- 5 + 2 days “Leave from Theatre” plus reimbursement of ticket 
up to € 1000.00 for every 6 months spent in the Theatre.

- Medical Insurance from Van Breda International, small fee charged.

PART II – CE DUTIES
A. Post Context:

The CJPOTF is the sole ISAF asset of COMISAF and COMIJC to communicate directly to the local population through organic mass media.  It forms the centre of gravity of the ISAF information effort towards the population within the ISAF AOO’s.  Its’ task is to influence and to inform specific target audiences approved by the NAC and explains ISAFs mission and activities to a broad public.  Furthermore it creates a supportive atmosphere for the conduct of military operations under the ISAF mandate.  The incumbent is the media instructor for the hired personnel within CJPOTF and journalists for ISAF PSYOPS media in Kabul as well as the RPSEs and RIABs throughout the country.
B. Reports to: 
CH PSYOPS PRODUCT DEV CENTRE/THEATRE MEDIA DIR
C. Principal Duties:
-
Responsible for education and training of all hired media personnel and local journalists or students as directed by Media Director.  In that field, develops, plans organises and conducts training in co-ordination with respective CJPOTF Officers, local institutions and companies.
-
Supervises, directs and give guidance to Instructor Journalism.

-
Within availability, performs as radio, print or TV editor, responsible for the production of the CJPOTF radio broadcast or print material as directed by the Media Director.

-
When requested, conducts or coordinates trainings for spokespersons.

-
Ensures and conducts quality control of Print Production of CJPOTF Field Teams.

-
Primary point of contact for RPSEs and RCs when training is requested.  Travels or delegates travelling throughout the country to conduct trainings in accordance with the approval of the Media Director.

-
Performs as the primary point of contact for the RIABs and the PRN to develop, plan and conduct or supervise training (also for military personnel) in the respective ISAF AOO.

-
Assist the Media Director in recruiting new personnel – sits in interviewing boards.

-
Frequent travelling throughout Afghanistan required.
D. Additional Duties:

· The incumbent may be required to perform such other related duties as may be directed.  If needed the personnel will be deployed within all ISAF AOO.
PART III - QUALIFICATIONS
A. Essential Qualifications:
1. Professional / Experience:

-
5 – 6 years as an editor in a civilian radio/TV station or newspaper/magazine in various editorial functions (news, information, programming).
2. Education / Training:

-
University Degree (MA) in journalism or mass communications, politics or international relations.
-
Driving licence.
3. Security Clearance: 
-
NATO SECRET.
4. Language (Listening, Speaking, Reading, Writing, according STANAG 6001). 
Mandatory Proficiency:

English: 3333
French

The normal working language within the organisation is English.

5. Standard Automated Data Processing (ADP) Knowledge:

a. Word Processing
: Working Knowledge
b. Spreadsheet

: Not Applicable
c. Graphic Presentation
: Working Knowledge
d. Database


: Not Applicable
B. Desirable Qualifications:
1. Professional:
-
Tutorial knowledge and experience.
-
Cultural knowledge of target audience.

-
Experience in working with local and international media and institutions (NGO’s, IO’s etc).
2. Education / Training:
-
N/A.
3. Language: 
Desirable Proficiency:

Dari/Pashto: 3333
C. CIVILIAN POST
1. Personal Attributes:
-
Management/Leadership personality.
-
Ability to work autonomiously.
-
High communication skills.
-
High-level training skills.

-
Ability to work well within civilian and military environment.

2. Managerial Responsibilities:
-
Medium level.  Supervision and guidance to the Journalism Instructor Specialist as well as to the Afghan translators of CJPOTF.
3. Professional Contacts:
-
N/A
4. Contribution to the Objectives:

-
Assures quality standards of the training requirements.  Influences the quality of all media product by giving advise to the journalists of all sections and enhances their capabilities through training measures.
5. Work Environment:

-
Field office environment within military installtion in Kabul/Afghanistan.
-
Taking the current situation in Afghanistan into account, must be prepared to work under certain threat conditions.
D. Remarks:
· Initial 12 month contract with possible extensions.
· Because of the dynamic environment, ISAF CE posts are under regular review and therefore job contents, including contract duration and contractual grade may change during the contractual period.
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