PART I
POST NUMBER: AF DOSLNG 0000 (several positions)
CLOSING DATE: OPEN
HEADQUARTERS/UNIT: ISAF HQ
LOCATION: Kabul, Afghanistan
JOB TITLE: LINGUISTIC ASSISTANT
GRADE: LCH 4 – LCH 6 
START OF CONTRACT: ASAP
We are seeking a number of Linguists and we will periodically review the applications received.  If you are successful in your application, you will be invited to attend a number of written and verbal language tests 


PART 2 – DUTIES
A. Post Context:

Civilian interpreter/translator in the Linguistic Service of Director of Staff at Headquarters International Security Assistance Force (HQ ISAF).  The Linguistic Service is responsible for the provision of linguistic support, to include translation of documents and interpretation.
B. Reports To:   Chief Linguistic Services.  
C. Principal Duties:
-
Under the supervision of a translator, translates all types of texts from English

to Dari and/or Pashto and vice-versa.

-
Interprets in liaison and consecutive mode from English to Dari and/or Pashto and vice-versa.

-
If qualified, translates from other language(s) to Dari and/or Pashto or to English.

-
Assist in the preparation of text for translation, including obtaining relevant reference materials for use by translator.

-
Keeps abreast of issues related to NATO and ISAF policies.

-
Maintains knowledge of specific and technical fields and the related terminology.

-
Assists in the compilation of relevant glossaries and terminological database.

-
Replaces the administrative assistant when the latter is absent.

-
Take part in 24/7 roster as required.

-
Perform other related duties as required.

D. Additional Duties:
-
Accompanies members of HQ ISAF to functions and acts as an enabler to allow members of HQ ISAF to meet local dignitaries. Participates in training organised through the Chief Linguistic Service.

PART 3- QUALIFICATIONS
A. ESSENTIAL QUALIFICATIONS
1. Professional Experience:
-
Ability to interpret and translate at the required level of quality.

-
Sound and up-to-date knowledge of political, cultural, scientific and technical matters, especially as related to Afghanistan.

2. Education / Training:
-
Full secondary education.

3. Security Clearance:
-
The candidate must provide an original certificate of No Criminal Record when selected for recruitment.
4. Language:
English SLP  2222
Dari and/or Pashtu SLP 3333
The normal working language of the organisation is English

5. Standard Automated Data Processing (ADP) Knowledge:
Word Processing:
Working Knowledge
Spreadsheet:

Working Knowledge 
Graphics Presentation:
Basic Knowledge 
Database:

Working Knowledge 
B. DESIRABLE QUALIFICATIONS
1. Professional:

-
Previous experience of work as interpreter/translator.

-
Knowledge of other languages.

2. Education/Training:

-
University-level education.
-
Formal language training.

-
Formal qualifications or work experience demonstrating linguistic ability.
3. Language:
English SLP 3333
Dari and/or Pashto  4444
C. CIVILIAN POSTS
1. Personal Attributes:
-
There is a requirement for occasional work under pressure, dealing with sometimes high workloads and irregular work hours.
-
Willingness to undergo training at the Linguistic Service in the specific tasks, to include familiarisation with specific terminology.
-
He/she must be able to perform occasional travel on temporary duty.
2. Managerial Responsibilities:
-
3. Professional Contacts:

-
As an interpreter, at all levels, including the highest as well as at public events.

-
For other functions, with linguistic colleagues and other ISAF elements.

4. Contribution to the Objectives:

-
The post holder must be fully aware of the ISAF mission in Afghanistan and be able to contribute whenever possible to helping ISAF achieve its’ mission of peace and security for the people of Afghanistan through the work of the Linguistic Service.
5 Work Environment: 
-
Working conditions range from an office environment to sometimes austere conditions when interpreting.
-
The Chief Linguistic Service determines the work location as required to meet the operational requirements and in support of the operation
D. REMARKS 

-
The successful candidate will need to be prepared to go through Biometric Testing (Eye scans/finger prints ect) a Security Vetting Interview, English/Dari & Pashtu language tests and a medical exam before they will be offered an employment contract.

-
Contract is for 12 months with possible extension.
-
Because of the dynamic environment, ISAF Crisis Establishment posts are under regular review and therefore job contents, including contract duration and contractual grade may change during the contractual period.
